
Alder Grange School: Attendance Information  

(Tuesday 1st September 2020 onwards): version 2 

We have written this guidance in the form of ‘Frequently Asked Questions’ and will update it 

as new information comes to light, changing the version each time – this then is version 2. 

(This summary is taken from Department for Education (DFE) guidance ‘Addendum: Recording 

attendance in the school attendance register during the coronavirus outbreak’) (1) 

Which year groups should now be attending school? 

All year groups are, from the 1st September 2020, expected to be in school. 

What if my child is self-isolating, how will they be able to continue with their studies 

whilst at home?  

In the event that your child needs to self-isolate they will be able to study using the Google 

Classroom as was the case during the recent lockdown. 

If your child does not have available internet then please contact your child’s Achievement 

Leader. 

There are several useful documents on the Alder Grange website about setting daily 

routines and there is also the ‘Home Learning’ suggested daily timetable. 

All absences will be classed as authorised and will not be to the detriment of the 

pupil/student.  

In relation to COVID-19, what are the occasions when my child should not 

attend school? 

1) If a pupil/student or member of your house-hold has symptoms or has 

had a positive test for COVID-19 

What has happened? What they should now do 

If they are presenting the main 
symptoms, these being 

 

 A high temperature – this means you feel 
hot to touch on your chest or back (you do 
not need to measure your temperature). 

 A new, continuous cough – this means 
coughing a lot for more than an hour, or 3 or 
more coughing episodes in 24 hours (if you 
usually have a cough, it may be worse than 
usual). 

 A loss or change to your sense of smell or 
taste – this means you've noticed you cannot 
smell or taste anything, or things smell or 
taste different to normal. 

 

 
 
 
 
 
 
They should self-isolate immediately and 
get tested. The self-isolation should last 
10-days. 

If they have a positive result from the 
COVID-19 test. 

They should self-isolate for 10-days from 
when the symptoms started to appear. 
The rest of the household will also need 

https://aldergrange.com/covid/
http://aldergrange.com/uploads/Documents/Covid-19/Home%20Learning%20Timetable.pdf


to self-isolate for 14-days. 
 
 

If they have had a negative result from the 
COVID-19 test. 

They should return to school when they 
are not displaying any symptoms. 
 
They should still return to school even if 
they still have a cough or changes to their 
sense of smell or taste – these can last 
for weeks after the infection has gone. 
 
 

 

2) If a pupil/student lives with someone in your household who has 

symptoms 

The person with the symptoms should get tested immediately 
The pupil/student must commence self-isolation 

 

If the household member has had a 
positive result from the COVID-19 test. 

The pupil/student should self-isolate for 
14-days from when the member of the 
household first presented symptoms. 
 
 

If the household member has had a 
negative result from the COVID-19 test. 

The pupil/student should return to school 
straight away. 
 
 
 

 

In all cases were your child has been tested please inform us as to the outcome of the 
test as soon as you can. 

 

 

3) If a pupil/student has been in close contact with someone who is either 

presenting symptoms or has tested positive for COVID-19 

 

The Government’s definition of close contact is:  

A ‘contact’ is a person who has been close to someone who has tested positive for COVID-

19 anytime from 2-days before the person was symptomatic up to 10-days from the onset of 

symptoms (this is when they are infectious to others). For example, a contact can be: 

 People who spend significant time in the same household as a person who has 

tested positive for COVID-19 

 Sexual partners. 

 A person who has had face-to-face contact (within one metre), with someone who 

has tested positive for COVID-19 including: 

-being coughed on 



Having face-to-face conversation within one metre 

Having skin-to-skin physical contact, or 

-contact within one metre for one minute or longer without face-to-face 

contact  

 A person who has been within two metres of someone who has tested positive for 

COVID-19 for more than 15 minutes. 

 A person who has travelled in a car with someone who has tested positive for 

COVID-19. 

 

The person with the symptoms should get tested immediately 
 

The pupil/student should begin to self-isolate for 14-days from the point at which they 
become aware that the person they have been in close contact with is: 
 

              -presenting the main symptoms 
              -informing them/yourself that they have had a positive test result 
 

If the pupil/student does not develop symptoms then they can return to school after 
14-days of self-isolation. 

 

 

4) If a pupil/student is required to self-isolate as part of the mandatory 

quarantine period 

Travelling into Great Britain from a country 
where quarantining is not required.  
 

They do not need to self-isolate for 14-
days. 

Travelling into Great Britain from a country 
where quarantining is required.  
 

They must self-isolate for 14-days. 

Travelling into Great Britain from a country 
where quarantining is not required. But 
during your visit you entered a country 
where quarantining is required. 
 

They must self-isolate for 14-days. 

 

5) If a local lockdown is imposed again and previously the pupil/student 

had received a letter from the NHS stating that they needed to shield 

Your daughter/son should only begin shielding again when the household member who 
needs to shield (this could be your daughter/son or another member of the household) 
receives another letter from the NHS informing them to carry-out the shielding 
process again. 
 
It would be helpful if you could show us this letter for our information.  

 

6) What happens if my child develops symptoms when at school? Do all 

members of my household now need to also self-isolate for 14 days? 



Your child will need to self-isolate for 10 days: They should get tested immediately 

Other members of your household should self-isolate for 14 days unless the child tests 

negative. 

7) What if someone is my child’s “bubble” at school tests positive 

Where a member of the school community tests positive for the virus then we will seek 

professional advice from our local Health Protection Team who will decide if any other 

pupils/students or members of staff also need to self-isolate. 

Other household members do not need to self-isolate for 14 days unless your daughter/son 

or staff member, who were part of that class/group sent home, then begin to display 

symptoms:  

 

8) What if my child or a member of my household had previously tested positive 

for the virus but then go on to develop the symptoms again? 

If you have previously tested positive for the virus and had gone through the whole self-

isolation process but then, at a later date, develop the symptoms again, you must self-isolate 

for 10 days from the onset of the symptoms and should get tested immediately. 

All other members of your household, this could include your daughter or son, must now 

self-isolate for 14 days. 

When might I be asked to give reasons for my child’s absence? 

In most cases related to the virus we would be aware of which pupils needed to be off 

school. However, as always, please get in regular contact with us if the absence is due to 

shielding, self-isolation.  

For all other forms of illness, as you would have normally done prior to the pandemic. 

What are the most frequently used register codes from September 2020? 

Code When this will be used? 

/ \ Pupil present in school registration codes / = am \ = pm 

L Late arrival before the register closes at 9:20am  

U Arrived after registration closed 

C Leave of absence authorised by the school 

M Medical or dental appointments 

U Unauthorised absence from school 

I Used for all normal forms of Illness.  
This code is used once COVID-19 has been confirmed.  
Also, this code is used should a pupil remain unwell following a negative test and will 
continue to be used until they are well enough to return to school 

X Not attending in circumstances related to COVID-19 (this is not counted on the 
pupil/student absence record) 
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